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About this policy
This is the Positive Behaviour policy for the Academy for Character and Excellence
General principles when applying the policy

The purpose of the policy is to promote good behaviour with a view to:

· promoting, among pupils, self-discipline and proper regard for authority,

· encouraging good behaviour and respect for others on the part of pupils and, in particular, preventing all forms of bullying among pupils,

· securing that the standard of behaviour of pupils is acceptable,

· securing that pupils complete any tasks reasonably assigned to them in connection with their education, and

· otherwise regulating the conduct of pupils.

When making any decision under this policy it is particulary important that each pupil is treated as an individual having regard to their particular needs.  It is particularly important that if a child has a disability (or special educational needs) that these are appropriately taken into account.  For children with disabilities it is important that reasonable adjustments are actively considered.  Further, when applying this policy any protected characteristics (such as race, disability, sexual orientation) are taken into account.  

Any concerns about discrimination should be addressed urgently with a senior leader.  Further, when making any decisions it is important to treat pupils fairly which means making sure that they understand what they have done and having the opportunity to express their views.

Further, a child's behaviour (especially if out of character) may be related to safeguarding issues and as such staff should always be alert to safeguarding issues or other unmet needs.  If this is suspected then advice should be sought from a senior leader urgently.

It is also important to be aware that corporal punishment is never permitted.  Reasonable force may be used but any exercise of any force must be regarded as a last resort and then only used with great care and when suitably trained.  

More than very minor disciplinary measures (such as basic reprimands/warnings) should also be recorded.

Aims and Objectives
It is fundamental to a good education that everyone in the school environment behaves appropriately and treat each other with respect.  The goal of school discipline is primarily to assist the development of good character and learning.  While punishment is an essential part of enabling pupils to understand consequences, it is not an objective in itself.

Good behaviour should be actively encouraged and rewarded at all times.

Further, the values and ethos of the school should be taken into account when making any decision.  This will also include principles of British values properly taking into account any legal requirements and fairness.

Pupils need to understand and know why good discipline is important and the consequences of poor behaviour.  This may include explaining the expectations of society about what it is to be a good person and why good behaviour will help them in their personal relationships and also prepare them for the world of work.  They should also understand that bad behaviour, if left uncorrected, can lead to serious problems later in life.

The approach towards school discipline should start by properly explaining to a pupil why their behaviour has fallen below expectations and where appropriate, giving them the opportunity to put things right.  This may be by making an apology or taking other steps to rectify any wrong doing.

Discipline should be proportionate and appropriate and also applied consistently across all pupils.

Where possible and appropriate pupils should be actively encouraged to participate in decision making about particular class rules so that they may be personally committed to any rules formed.

When giving any consequence it is important to treat the pupil as an individual and take into account any particular circumstances.  So, if detaining a student, any wider impact on them should be considered.

Parents need to be aware of and must also always be encouraged to support good behaviour.

1. Aims
This policy aims to:

· Provide a consistent approach to behaviour management

· Define what we consider to be unacceptable behaviour, including bullying

· Outline how pupils are expected to behave
· Summarise the roles and responsibilities of different people in the school community with regards to behaviour management

· Outline our system of rewards and consequences
2. Legislation and statutory requirements
This policy is based on advice from the Department for Education (DfE) on:

· Behaviour and discipline in schools

· 
Searching, screening and confiscation at school
· 
The Equality Act 2010
· Use of reasonable force in schools

· 

 HYPERLINK "https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3" 

Supporting pupils with medical conditions at school
 

It is also based on the special educational needs and disability (SEND) code of practice.
In addition, this policy is based on:

· Schedule 1 of the Education (Independent School Standards) Regulations 2014; paragraph 7 outlines a school’s duty to safeguard and promote the welfare of children, paragraph 9 requires the school to have a written behaviour policy and paragraph 10 requires the school to have an anti-bullying strategy
· DfE guidance explaining that academies should publish their behaviour policy and anti-bullying strategy online
This policy complies with our funding agreement and articles of association.

3. Definitions
Misbehaviour is defined as:

· Disruption in lessons, in corridors between lessons, and at break and lunchtimes

· Non-completion of classwork or homework

· Poor attitude

· Incorrect uniform

Serious misbehaviour is defined as:

· Repeated breaches of the school rules

· Any form of bullying 

· Sexual assault, which is any unwanted sexual behaviour that causes humiliation, pain, fear or intimidation

· Vandalism

· Theft

· Fighting

· Smoking

· Racist, sexist, homophobic or discriminatory behaviour

· Possession of any prohibited items. These are:

· Knives or weapons

· Alcohol

· Illegal drugs

· Stolen items

· Tobacco and cigarette papers

· Fireworks

· Pornographic images

· Any article a staff member reasonably suspects has been, or is likely to be, used to commit an offence, or to cause personal injury to, or damage to the property of, any person (including the pupil)

4. Bullying
Bullying is defined as the repetitive, intentional harming of one person or group by another person or group, where the relationship involves an imbalance of power.

Bullying is, therefore:

· Deliberately hurtful

· Repeated, often over a period of time

· Difficult to defend against

Bullying can include:
	Type of bullying
	Definition

	Emotional
	Being unfriendly, excluding, tormenting

	Physical
	Hitting, kicking, pushing, taking another’s belongings, any use of violence

	Racial
	Racial taunts, graffiti, gestures

	Sexual
	Explicit sexual remarks, display of sexual material, sexual gestures, unwanted physical attention, comments about sexual reputation or performance, or inappropriate touching

	Direct or indirect verbal
	Name-calling, sarcasm, spreading rumours, teasing

	Cyber-bullying
	Bullying that takes place online, such as through social networking sites, messaging apps or gaming sites 


Details of our school’s approach to preventing and addressing bullying are set out in our anti-bullying policy. 

5. Roles and responsibilities
5.1 The Local Committee
The Local Committee is responsible for monitoring this behaviour policy’s effectiveness and holding the headteacher to account for its implementation.

5.2 The Headteacher

The Headteacher, in consultation with the Trust’s Head of Safeguarding and Inclusion, is responsible for reviewing and approving this behaviour policy.

The headteacher will ensure that the school environment encourages positive behaviour and that staff deal effectively with poor behaviour, and will monitor how staff implement this policy to ensure rewards and consequences are applied consistently.

5.3 Staff

Staff are responsible for:

· Implementing the behaviour policy consistently

· Modelling positive behaviour

· Providing a personalised approach to the specific behavioural needs of particular pupils

· Recording behaviour incidents (see appendix 3 for a behaviour log)

The senior leadership team will support staff in responding to behaviour incidents. 

5.4 Parents

Parents are expected to:

· Support their child in adhering to this policy and the pupil code of conduct (see below)
· Inform the school of any changes in circumstances that may affect their child’s behaviour

· Discuss any behavioural concerns with the class teacher promptly

6. Pupil code of conduct
Pupils are expected to:

· Behave in an orderly and self-regulated way 

· Show respect to members of staff and each other

· In class, make it possible for all pupils to learn

· Move quietly around the school

· Treat the school buildings and school property with respect

· Wear the correct uniform at all times

· Accept reminders and discussions with staff about behaviour when necessary
· Refrain from behaving in a way that brings the school into disrepute, including when outside school
7. Rewards and consequences
7.1 List of rewards and consequences

Positive behaviour will be rewarded with:

· Praise

· Rewards – Golden Tickets, certificates
· Letters or phone calls home to parents

· Special responsibilities

The school may use one or more of the following actions in response to unacceptable behaviour:

· A verbal reminder (in private)
· Confidential  discussion with parents
· Expecting work to be completed at home, or at break or lunchtime

· Restorative work with adults and other children, as required. We call this ‘time with….’ rather than ‘time out.’
· Referring the pupil to a senior member of staff, if there is a need to escalate increasingly harmful behaviours
· Letters or phone calls home to parents

· Agreeing a relational plan for the individual with regular reviews
We may use internal exclusion in response to serious or persistent breaches of this policy. Pupils may be sent to the Headteacher during lessons if they are disruptive, and they will be expected to complete the same work as they would in class.

The internal exclusion is managed by a member of the Senior Leadership team.
7.2 Off-site behaviour

Consequences may be applied where a pupil has misbehaved off-site when representing the school, such as on a school trip or on the bus on the way to or from school. 

7.3 Malicious allegations

Where a pupil makes an accusation against a member of staff and that accusation is shown to have been malicious, the headteacher will take action in accordance with this policy. 

Please refer to our Safeguarding Policy for more information on responding to allegations of abuse.
The headteacher will also consider the pastoral needs of staff accused of misconduct.
8. Behaviour management

8.1 Classroom management

Teaching and support staff are responsible for setting the tone and context for positive behaviour within the classroom.

They will:

· Create and maintain a stimulating environment that encourages pupils to be engaged

· Display the school classroom rules

· Develop a positive relationship with pupils, which may include:

· Greeting pupils in the morning/at the start of lessons
· Establishing clear routines

· Communicating expectations of behaviour in ways other than verbally

· Highlighting and promoting good behaviour

· Concluding the day positively and starting the next day afresh

· Having a plan for dealing with low-level disruption

· Using positive reinforcement

8.2 Physical restraint

In some circumstances, staff may use reasonable force to restrain a pupil to prevent them:

· Causing disorder

· Hurting themselves or others

· Damaging property

Incidents of physical restraint must:

· Always be used as a last resort

· Be applied using the minimum amount of force and for the minimum amount of time possible 

· Be used in a way that maintains the safety and dignity of all concerned

· Never be used as a form of punishment

· Be recorded and reported to parents (see appendix 3 for a behaviour log)

8.3 Confiscation

Any prohibited items (listed in section 3) found in pupils’ possession will be confiscated. These items will not be returned to pupils. 

We will also confiscate any item which is harmful or detrimental to school discipline. These items will be returned to pupils after discussion with senior leaders and parents, if appropriate.
Searching and screening pupils is conducted in line with the DfE’s latest guidance on searching, screening and confiscation.
8.4 Pupil support 

The school recognises its legal duty under the Equality Act 2010 to prevent pupils with a protected characteristic from being at a disadvantage. Consequently, our approach to challenging behaviour may be differentiated to cater to the needs of the pupil.
The school’s special educational needs co-ordinator will evaluate a pupil who exhibits challenging behaviour to determine whether they have any underlying needs that are not currently being met. 

Where necessary, support and advice will also be sought from specialist teachers, an educational psychologist, medical practitioners and/or others, to identify or support specific needs.

When acute needs are identified in a pupil, we will liaise with external agencies and plan support programmes for that child. We will work with parents to create the plan and review it on a regular basis. 

9. Pupil transition

To ensure a smooth transition to the next year, pupils have transition sessions with their new teacher(s). In addition, staff members hold transition meetings. 

To ensure behaviour is continually monitored and the right support is in place, information related to pupil behaviour issues may be transferred to relevant staff at the start of the term or year. Information on behaviour issues may also be shared with new settings for those pupils transferring to other schools. 

10. Training

Our staff are provided with training on managing behaviour, including proper use of restraint, as part of their induction process where required. 
Behaviour management will also form part of continuing professional development.
A staff training log can be found in appendix 2.

11. Monitoring arrangements

This behaviour policy will be reviewed by the headteacher and Local Committee every 2 years.   At each review, the policy will be approved by the headteacher.
12. Links with other policies

This behaviour policy is linked to the following policies:

· Exclusions policy

· Safeguarding policy

Appendix 1: written statement of behaviour principles
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Shaldon Primary School Behaviour Principles
· Every pupil understands they have the right to feel safe, valued and respected, and learn free from the disruption of others

· All pupils, staff and visitors are free from any form of discrimination

· Staff and volunteers set an excellent example to pupils at all times

· Rewards, consequences and reasonable force are used consistently by staff, in line with the behaviour policy

· The behaviour policy is understood by pupils and staff

· The exclusions policy explains that exclusions will only be used as a last resort, and outlines the processes involved in permanent and fixed-term exclusions
· Pupils are helped to take responsibility for their actions
· Families are involved in behaviour incidents to foster good relationships between the school and pupils’ home life
The Local Committee also emphasises that violence or threatening behaviour will not be tolerated in any circumstances.
Appendix 2 – Positive Behaviour Reward System
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Shaldon Primary School Reward System
We praise and reward children for good behaviour in a variety of ways including: 


Golden Tickets 

Golden Tickets are awarded for children who have gone ‘above and beyond’ to help others and set a positive example of behaviour.
If a child is awarded a ‘Golden Ticket’ then the whole class will benefit, by accruing ten minutes of ‘Golden Time’. The class as a whole will collectively decide how and when to use their Golden Time. Some classes may prefer to save up their time and work towards a whole day, whereas other classes may opt for an hour and save the rest of their accrued time.

This reward system emphasises our value of citizenship and reinforces our mission statement of ‘Making a positive difference to ourselves, others and the world around us’. Children’s positive contributions to school life are rewarded and recognised, given that the whole class benefits from the accrual of Golden Time. Our value of community service and citizenship is reinforced when children must discuss, listen and achieve consensus on how they would all like to enjoy their reward.
Headteacher Awards and Class Teacher Awards 

Every Thursday morning we hold our Celebration Assembly, when children from each class are awarded certificates for having demonstrated our ‘focus’ school value. We have five school values, and we focus on one value every half term:
Autumn 1: Citizenship (characterised by empathy, drive, compassion)
Autumn 2: Leadership (characterised by integrity, determination, authenticity)
Spring 1: Exploration (characterised by aspiration, passion, seeking challenge)
Spring 2: Expression (characterised by confidence, insight, honesty)
Summer 1: Flourishing (characterised by taking responsibility for our own well-being and support for others)
Summer 2: Citizenship (we repeat this value and make connections with our school mission statement: ‘To make a positive difference to ourselves, others, and the world around us.’)
We award one Headteacher certificate per class each week. This is awarded for truly exceptional behaviour throughout the week, including at lunch time, break time and for positive behaviour in and out of school. The Headteacher Award is awarded to a child that has been nominated by other children in their class.
We award two Class Teacher certificates per class each week. They are awarded for positive learning behaviours as well as children who have demonstrated our focus school value.

The Friday ‘Values’ assembly focusses on aspect of our school value. Children have the opportunity to listen to stories and watch video clips of inspirational people and events, in order to understand how our school values are enacted in daily life and the positive contributions we can make to the world around us though enacting these values.

We always seek to share children’s’ achievements with parents and teachers will take photographs (where permitted) of children who have been awarded certificates and post them onto Class Dojo.
Class Dojo Points

Dojo points are awarded by the class teacher and teaching assistant and relate to children’s positive learning behaviours. In particular we seek to reward children who have shown determination, resilience and support for others.
Star Reader Certificates
Star Reader certificates are awarded every Thursday to one child per class. These certificates are to recognise children who have made a positive contribution to our reading culture within the school. Examples of this are when a child has written a book review to be shared on our school reading display, or for a child who has spoken in class about a new favourite author, which in turn has inspired other children to try this new author themselves.
Our school uses the Accelerated Reader scheme, which is popular amongst our children and parent community and has had a positive effect on encouraging reluctant readers. However, we are keen to acknowledge that accruing Accelerated Reader points is not the only way to foster a love of reading. There are many children in our school who are avid, adventurous readers and we want to emphasise our school commitment to reading for pleasure, not points.

The Star Reader certificate goes beyond reading, in that it is an effective way of recognising children’s’ positive influence on the reading habits of their peers. 
Expectations and consequences
The school employs consequences to ensure school rules are adhered to and our school mission is a reality. Our values, particularly our value of citizenship, ensure that we have safe and positive learning environments. We employ each consequence appropriately to each individual situation and to each individual child, depending on their needs. For most children in our school, these consequences are appropriate but for a very small minority there may be a need to use other approaches. 

· We expect children to listen carefully to instructions in lessons. If they do not do so, we ask them either to move to a place nearer the teacher, or to sit on their own. 

· We expect children to try their best in all activities. If they do not do so, we may ask them to redo a task. 

· If a child is disruptive in class, the teacher gives him or her reminders and this is done privately, with a chance for the child to self-corrrect. If a child misbehaves repeatedly, we give the child time and space for reflection, away from the rest of the class until s/he calms down and can work sensibly again with others. 

· The safety of the children is paramount in all situations. If a child's behaviour endangers the safety of others, the class teacher stops the activity and prevents the child from taking part for the rest of that session. 

· If a child threatens, hurts or bullies another child, the class teacher records the incident on CPOMs. If a child repeatedly acts in a way that disrupts or upsets others, the school contacts the child's parents and seeks an appointment in order to discuss the situation, with a view to improving the behaviour of the child.
The class teacher discusses the school rules with each class. Our school rules are discussed in daily assemblies and are linked to our school values:

1. Be kind (value of citizenship)

2. Be determined (value of leadership)

3. Be honest (value of expression)

4. Try your best (value of exploration)

5. Take responsibility (value of flourishing)

In this way, every child in the school knows the standard of behaviour that we expect in our school. If there are incidents of anti-social behaviour, the class teacher discusses these with the whole class during circle time. 

The school does not tolerate bullying of any kind. If we discover that an act of bullying or intimidation has taken place, we act immediately to stop any further occurrences of such behaviour. Staff complete a CPOMs report to ensure incidents are logged. Parents are always informed of these incidents. Bullying will not be tolerated at Shaldon and any allegations of bullying will be taken very seriously. 
Zero Tolerance of bullying and child-on-child abuse
We do not tolerate bullying and child on child abuse at Shaldon Primary School. We work closely with parents to communicate any potential concerns. Through this strong partnership, we are able to resolve issues quickly, before they escalate into more serious concerns or harmful incidents.
We are tenacious and robust in our prevention of bullying and child on child abuse, through our implementation of the following initiatives:
· School Council have created a child-friendly e-safety and anti-cyberbullying leaflet and campaign

· Playground Buddies to intervene and report incidents at play time and lunch time

· Corridor monitors (Y6 children on rota) at lunch time 
· Class circle times and class safeguarding scrapbooks – focussing on e-safety, cyber-bullying and consent/bodily autonomy

· One-minute guides are sent out to all staff, with internal spot checks to assess staff knowledge about relevant issues relating to bullying and preventing peer abuse
See also:
· Safeguarding and Child Protection policy

· e-safety policy

· RSE policy

Appendix 3: Our School Rules
	Shaldon’s 5 Golden Rules
	Pupils will…
	Adults will…
	Which enables…
	And prevents…
	This will be celebrated by…

	Be kind
(Citizenship)
	Speak politely and considerately to others
Show care for others and noticing if another child needs help
	Remind children to use a courteous voice
Always remain calm
Foster positive relationships and a culture of respect in the classroom
	Mutually respecting relationships
	Lack of consideration for others
	Recognition, highlighting the behaviours you want to see

	Be honest
(Expression)
	Be aware of their own behaviours and choices
	Remind children to follow our rules even when no adults are watching
Foster a safe culture in which adults make mistakes and learn from them.
	Children to be confident learners and accept that learning from mistakes is part of the learning process.
A culture of trust and mutual respect.
	Poor self-confidence and reliance on others.
	Thanking children for being honest
Praising

	Be determined
(Leadership)
	Be ready for learning and will embrace challenge
	Model mistakes and how to problem solve; a ‘let’s find out together’ mindset.
	Confidence to persevere with challenges and develop a growth mindset approach, promoting indpendence
	Giving up in the face of adversity and avoidant behaviour
	Highlighting and recognising behaviours.
Nominating experts, who can explain how they have overcome a challenge/explain a strategy that worked

	Try your best
(Explorers)
	Move around the school calmly and sensibly. Embrace difficulty and challenge as an opportunity for deeper learning. 
	Reminding the children of expectations. Being consistent, positive role models. Understanding children’s’ needs and having high expectations.
Being clear that positive behaviour happens all the time.
	A positive, peaceful, calm culture around the school.
	Chaotic atmosphere
Children feeling unsafe and unable to learn
	Praise and success:
‘I noticed the way you…’
‘I really liked the way that you…’

	Take responsibility
(Flourishing)
	Accept when things have gone wrong and help others resolve problems when needed.
	Providing children with 3rd person scenarios/social stories.
Modelling of strategies.
Thinking out loud.
	Increasing independence and pride in taking on more responsibility.
Children holding one another to account – mutually resolving problems together.
	Low self-esteem
	Specific praise
‘I notice that…’


Appendix 4: Our escalation process
	Stage
	What happens
	Who gets notified

	Remind
	Reminder of our golden rules. Refer to our class display. Be clear about the behaviour that is expected.
	If continually causing disruption, parents would be informed. This might be an informal discussion at the end of the day.

	Restore
	One to one chat between adult and child, along lines of ‘what can I do to help?’ Quiet time for reflection. Adults may need to think about adaptations to provision for the child or a relational plan.
	Child’s parents/carers 

Senior leadership team



	Reflection
	A change of scene. Child goes with an adult to a quiet space such as the library or the pastoral room for time to discuss and unpick what has happened. Child supported to understand the impact of their actions on others. If not already in place, a relational plan may be drawn up at this stage and a meeting with parents.
	Child’s parents/carers 

Senior leadership team

	Reinforce
	Meeting takes place between parents/carers, teacher and a  member of senior leadership. Home/school diary or individualised tracking and recording of incidents would be initiated. Individualised support plan drawn up and agreed by parents/carers and school leadership team.
	Child’s parents/carers 

Senior leadership team

	Formal meeting
	Formal meeting involving parents/carers, teacher and senior leadership/Headteacher. External support may be sought – school nursing team, family support worker, parenting support courses, educational psychologist. Formal behaviour plan drawn up.
	Governors
Academy Advisors

Child’s parents/carers Senior leadership team

	Fixed Term Internal Exclusion
	Formal meeting with parents and school leadership

Review meetings set to track and monitor impact of support

Reintegration meeting
Potential timetable adaptation
	Governors

Academy Advisors

Parents

Senior leadership team

	Fixed term External Exclusion
	Formal meeting with parents and leaders
Local authority and educational welfare team involved

Refer to external support – review by educational psychologist and behaviour specialist advisors

Reintegration meeting upon return to school

Review meetings and tracking system in place
	Local authority

Educational Welfare Officer

Academy Trust Directors

Governors

Academy Advisors

Senior leadership team
Child’s parents/carers

	Permanent Exclusion
	Formal meeting with parents and leaders

Local authority and educational welfare team involved

Academy Trust Director involvement and support
	Local authority

Educational Welfare Officer

Academy Trust Directors

Governors

Academy Advisors

Child’s parents/carers


Appendix 5: Training Log
	Training received
	Date completed
	Trainer/training organisation
	Trainer’s signature
	Staff member’s signature
	Suggested review date

	Review of policy

	6th September 2021
	J.Stewart
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	Whole staff CPD – Level 2 Safeguarding Training
	January 2021

	Review of policy

	10.1.22
	J.Stewart
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	Whole staff CPD
	March 2022

PiPs training with Babcock scheduled March 22

	Review of policy

	05.09.22
	J.Stewart
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	Whole staff CPD
	March 2023


Appendix 4: letters to parents about pupil behaviour – templates 
First behaviour letter

Dear Parent, 

Recently, your child, _____________________________, has not been behaving as well in school as they could. 

It is important that your child understands the need to follow our pupil code of conduct, and I would appreciate it if you could discuss their behaviour with them. 

If your child’s behaviour does not improve, I will contact you again and suggest that we meet to discuss how we can work together. However, at this stage I am confident that a reminder of how to behave appropriately will be sufficient.
Yours sincerely, 

Class teacher name: _____________________________________________________________________
Class teacher signature: __________________________________________________________________
Date: ________________________
---------------------------------------------------------------------------------------------------------------------------------------------
Behaviour letter – return slip

Please return this slip to school to confirm you have received this letter. Thank you. 

Name of child: __________________________________________________________________________
Parent name: ___________________________________________________________________________
Parent signature: ________________________________________________________________________
Date: ________________________
Second behaviour letter

Dear Parent, 

Following my previous letter regarding the behaviour of ________________________, I am sorry to say that they are still struggling to adhere to our pupil code of conduct.

I would appreciate it if you could arrange to meet me after school so we can discuss a way forward.

Yours sincerely, 

Class teacher name: _____________________________________________________________________
Class teacher signature: __________________________________________________________________
Date: ______________________
Third behaviour letter

Dear Parent, 

I am sorry to report that, despite meeting and creating a behaviour contract, _______________________, has continued to misbehave.
_________________________ would now benefit from a structured approach to help improve their behaviour in school.

I would be grateful if you could attend a meeting with the headteacher, the special educational needs co-ordinator and myself, to discuss how we can best support your child in improving their behaviour.
Insert details of the meeting time, date and location, as necessary, or how to contact the school to arrange the meeting.
Yours sincerely, 

Class teacher name: _____________________________________________________________________
Class teacher signature: __________________________________________________________________
Date: _______________________
Internal Exclusion letter

Dear Parent, 

I am writing to inform you that _________________________, has been given an internal exclusion on this date ___________________ at this time ___________________.

The reason(s) for this exclusion are set out below.

______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Please call the school to make an appointment in order for us to discuss this further.
Yours sincerely, 

Class teacher name: _____________________________________________________________________
Class teacher signature: __________________________________________________________________
Date: _______________________
------------------------------------------------------------------------------------------------------------------------------------------------

Internal Exclusion letter – return slip
Please return this slip to school to confirm you have received this letter. Thank you. 

Name of child: ___________________________________________________________________ 

Parent name: ____________________________________________________________________

Parent signature: _________________________________________________________________

Date: ____________________
The Academy for Character and Excellence
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